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Third Party Events
Definition 
A Third-Party Fundraising Event is when organizations, businesses, individuals etc. hold an event to raise funds for the Chatham Kent Women’s Centre Inc. 

Guidelines:

· The following requirements and guidelines must be met by any group or individual planning to host / conduct any event that benefits the Chatham Kent Women’s Centre Inc. 

· A Third Party Event Proposal Form must be completed by the organizer(s) prior to the events.  Proposal forms can be downloaded from our website – www.ckwc.ca. 

· The Chatham Kent Women’s Centre will notify the applicant (s) of the proposal’s status within 10 business days. 

· The Chatham Kent Women’s Centre Inc. will not incur any costs or liabilities associated with third part events.

· The organizer(s) must obtain all necessary permits, licenses and insurance relating to the event.

· The organizer(s) will provide the Chatham Kent Women’s Centre Inc, with copies of the above, at least 2 weeks prior to the event start date. 

· All staff and volunteers for the third-party event will be provided by the organizer(s). 

· Event organizer(s) are to identify the businesses for solicitation so as to avoid any overlap with the Chatham Kent Women’s Centre current fundraising activities / events. 
· Permission is required prior to soliciting any businesses or individuals in the Chatham Kent Women’s Centre name. 

· All advertisements and promotional materials which use the Chatham Kent Women’s Centre’s name or logo must be pre-approved by the Chatham Kent Women’s Centre.

· Chatham Kent Women’s Centre Inc. will not partner with nor support third-party events that discriminate against any person or group based on gender, race, sexual orientation, age, economic status, disability, ethnicity, cultural or religious backgrounds.

· Organizer(s) are prohibited from setting up bank account(s) which includes our agency name, Chatham Kent Women’s Centre Inc. or CKWC. 

· The organizer(s) cannot claim to issue charitable tax receipts without the prior approval from the Chatham Kent Women’s Centre Inc. 

· In accordance with government and agency privacy policies, the Chatham Kent Women’s Centre Inc. does not release its donor / mailing list. 

Thank you for supporting the Chatham Kent Women’s Centre Inc. 

all  are welcome  here …

